
PROGRAM NOTES 

Objective: Installation ceremony for the next year’s board. 

Theme Verse: Isaiah 49:6b I will also make you a light to the nations, so my salvation can spread to the ends of the 
earth. Also: Reminder of both year-long theme verses: Isaiah 60:1-2 and Matthew 5:13-16.

Decorations:
Several ideas - 

•	Use	a	variety	of	candleholders	with	colored	tapers	on	tables	and	votives	to	continue	the	theme	from	the		 	
 installation service (see installation service’s main table or alter set up).
•	Definitely	use	lanterns	or	candles	on	food	serving	tables.
•	Use	a	variety	of	decorations	from	earlier	programs	in	the	year	to	tie	the	year	together	as	you	end	with	this			
 last program.
•	Can	also	use	tablecloths	(cloth	or	disposable	plastic	ones)	on	the	tables	to	match	colors	in	the	installation		 	
 service.  Or use white tablecloths topped with the colored runners or can use colored placemats in center of  
 tables as well.

Ice Breaker / Activity:
•	Use	a	map	or	poster	boards	and	have	women	mark	or	write	where	they	will	be	next	year.		If	they	are	staying		
 at the current duty station, have them write that as well.
•	Have	women	place	where	they	are	going	on	their	nametags	as	well.
•	Encourage	women	to	find	other	women	in	the	group	(easier	in	larger	groups)	who	are	going	to	the	same		 	
 region as she.  (You could list regions with installations on a program page or on a half sheet of paper ---   
	 information	available	on	the	PWOCI	website.)
 

Prayer Reminder/Love Token: 
•	Give	each	woman	a	“spreader”	(for	kitchen	use)	with	the	verse	attached	to	the	handle	telling	her	that	as	she		
	 uses	this	it	is	to	be	a	reminder	we	are	to	be	light	so	that	His	salvation	may	spread	to	the	ends	of	the	earth.
•	Small	candles	in	holders	are	also	good	ideas	but	used	often.		If	this	idea	has	not	been	used	in	other		 	
 programs, you could use it for this one.
•	Small	boxes	of	matches	could	be	given	to	assist	in	keeping	the	flame	“aglow”!		Again,	attach	the	verse	to		 	
 the box.
 

Program Highlights:
•	 Installation	ceremony.	
•	Give	extra	time	for	fellowship	in	this	final	program	of	the	year.

Food: 
	 •		Installation	is	usually	in	May	so	let’s	eat	“light”!		Bring	lite	type	of	foods	---	salads,	finger	foods,	veggies,			



  etc. for a lite lunch fare.
	 •	 For	a	more	varied	theme,	you	could	ask	women	to	bring	international	foods	to	represent	each	of	us	going	out		
  into the world (the nations).

Music: 
 Theme songs for the year:
 Salt & Light by	Jami	Smith	
 My Romance by	Rick	Pino	-	Christ	for	the	Nations		
 The Doxology by Thomas Ken

Have	praise	and	worship	leader	choose	favorite	songs/choruses	from	the	year.

 
Schedule of Events/Agenda:  

Opening Song: Praise and Worship 
Opening Prayer
Welcome and Introduction of Activity
Activity (Where are you going?)
Praise and Worship
Outgoing President speaks briefly (if desired)
Introduction of Installation Ceremony
Chaplain speaks
Incoming President speaks (briefly)
Prayer over Lunch/Brunch
Fellowship and Food

Have I met the Four Aims of PWOC?
Each	aim	is	spoken	in	the	introduction	to	the	installation	ceremony.

Lead:  Verses	speak	of	our	responsibility	to	be	the	light	that	leads	others	to	Christ.
Teach: 		Emphasizing	God’s	unique	gifts	in	each	of	us;	importance	of	God’s	appointed	authority	
Develop:  The programs team is developing their spiritual gifts and talents as they plan and execute the program 
Involve:  Women are asked to commit to praying for and serving the board in the year ahead.

 

Program Notes continued...



Set-Up for Installation Ceremony

Materials you will need: table
    white table cloth
    pieces of fabric in various hues of purple, blue, red, yellow, and green
    white pillar candle with 3 wicks
    10 taper candles in hues of purple, blue, red, yellow, and green
    white taper candle and holder
    votive candles or tea lights—one for each outgoing appointed board member
    lighter 

Prior	to	the	installation	ceremony,	ask	each	outgoing	board	member	to	bring	a	candle	holder	of	her	choice.		Executive	board	
members	will	need	to	bring	a	taper	candle	holder	and	appointed	board	members	will	bring	votive	candle	holders.		Also	ask	
each	incoming	executive	board	member	to	bring	a	taper	candle	holder	of	her	choice.	Each	candle	holder	should	be	different	
from	the	others.		The	unique	variety	of	the	holders	represents	the	variety	of	women	in	our	body,	the	variety	of	gifts	and	
talents	of	the	women,	and	the	unique	calling	God	has	on	the	lives	of	these	outgoing	and	incoming	board	members.

Set	the	table	in	the	front	of	the	room.		Drape	it	with	the	white	table	cloth	and	add	the	colored	cloth	pieces.		In	the	center	
of	the	table,	elevate	the	white	pillar	candle	with	the	three	wicks.		This	candle	represents	the	triune	nature	of	God.		The	3	
wicks	represent	the	Father,	the	Son,	and	the	Holy	Spirit.	Light	this	candle	prior	to	the	beginning	of	the	installation	service	
to	represent	God’s	eternal	light.	Place	the	10	taper	candle	holders	on	the	table	as	well	as	the	white	taper	candle	and	its	
holder.		This	is	the	chaplain	advisor’s	candle.	He	will	light	his	candle	from	the	pillar	and	then	use	his	candle	to	light	the	
outgoing president’s candle.

Each	executive	board	member	will	hold	her	own	candle	as	the	ceremony	begins.		Each	appointed	board	member	will	hold	
her candle in its votive holder.  

Note: this ceremony is written to install incoming executive board members only.  Thus, the only members with votive 
holders are those of the outgoing appointed board.  The ceremony can be modified to include the incoming appointed 
board as well if desired.

Other administrative thoughts:
Make	a	copy	of	the	installation	ceremony	for	each	executive	board	member	and	give	it	to	them	at	the	rehearsal	so	they	
can	feel	familiar	with	the	flow.

Make	an	installation	ceremony	folder	for	your	chaplain	advisor	to	use	so	he	can	easily	hold	it.

Be	sure	to	reserve	seats	for	the	board	in	the	order	they	will	walk	up	to	the	front.	

Decide	where	to	place	votives	ahead	of	time	in	rehearsal	so	they	are	evenly	spread	on	both	sides	of	the	table.	



 Installation Ceremony Introduction

Shine in the Light of His Glory
2010 - 2011 Theme

This can be read by the outgoing president, the Titus 2 or any other designated person.

Today	is	a	day	of	endings…	and	beginnings!		It	is	a	day	to	celebrate	the	year	we	have	shared,	to	reflect	on	and	embrace	
all	God	has	done	in	our	lives,	to	give	hugs	and	to	say	farewells	and	to	thank	those	that	have	given	so	much.	It	is	a	
day to appreciate and honor the women of our outgoing board and to welcome with supporting arms and prayers the 
leaders	that	God	has	called	for	the	year	ahead.	

Today is a day to celebrate and to continue	to	shine	the	light	of	His	glory!

Protestant	Women	of	the	Chapel	International	continues	to	lead	women	to	Christ,	teach	women	God’s	Word,	develop	
women’s	spiritual	gifts,	and	involve	women	in	chapel	ministries.		We	serve	Christ	as	we	submit	to	the	authority	of	
our	chaplains,	working	together	with	them	to	fulfill	God’s	vision	for	our	chapel	and	this	installation.		The	ministry	of	
PWOC	International	is	an	extension	of	the	ministry	of	our	chaplains.		

Today,	we	install	a	new	executive	board.	Through	the	use	of	candles,	we	will	symbolize	the	flow	of	authority	that	God	
has	given	to	the	ministry.		The	executive	board	members	hold	candles	of	differing	colors	representing	the	unique	and	
varied	body	of	Christ	that	we	comprise.

In	the	center	of	the	altar	is	a	pillar	candle	with	three	wicks.		This	is	our	Trinity	Candle	representing	the	Father,	the	
Son,	and	the	Holy	Spirit.		During	the	installation	service,	our	chaplain	will	light	his	candle	from	this	Trinity	Candle.		
______,	our	outgoing	president,	will	then	light	her	candle	from	Chaplain	___________’s	candle	as	a	symbol	of	
Chaplain	________’s	covering	over	the	ministry	of	PWOC	as	our	chaplain	advisor.		Our	outgoing	president	will	then	
light each of her executive board member’s candles and they will light the candles of the appointed board members, 
representing	the	flow	of	authority	and	covering	from	Christ,	to	Chaplain	________,	to	the	president,	and	to	all	
members who serve on the board.  

The	candle	holders	on	the	table	are	as	unique	as	the	board	members	you	will	see	before	you	---	created	by	God	for	
good	works	and	to	further	His	Kingdom.

As	the	service	proceeds,	you	will	notice	that	the	candles	will	be	not	extinguished	but	will	remain	lit,	for	we	are	to	remain	
in	service	to	the	Lord	with	our	candles	burning	brightly	for	His	glory	even	when	“titles”	and	“positions”	are	set	aside.		

Isaiah	49:6b	states:	[He]	will	also	make	you	a	light	to	the	nations,	so	[His]	salvation	can	spread	to	the	ends	of	the	earth.	

Consider	this	thought,	“We	are	temporarily	stationed	here	as	the	fully	authorized	representatives	of	Jesus	Christ!”1		

We	are	called	to	Arise,	shine;	For	your	light	has	come!	(Isaiah	60:1)
1	Sparkling	Gems	from	the	Greek,	Rick	Renner



Protestant Women of the Chapel Installation Ceremony

Shine in the Light of His Glory
2010 - 2011 Theme

Chaplain: 

We are gathered together today to install the newly selected officers of the Protestant Women of the Chapel. 
Within this ceremony we desire to extol the importance of the work of Christian women like yourselves. The 
gifts, deeds and prayers of Christian women in the Bible such as Anna, Tabitha and Lydia have furthered the 
cause of Christ throughout the history of the Church. We are grateful for the vision and the faithfulness of 
Christian women who, in the past, have served gladly. Today we come together to express our gratitude to God 
for giving us these women on our board who have faithfully and creatively set an example of working together 
for Christ.

(Chaplain	advisor	points	to	the	large	candle.)

This candle will serve as a symbol of the light of Christ who is our inspiration and our guide. During this ceremony 
the outgoing board members will symbolically pass on this light to their counterparts on the incoming board.

Will the outgoing and incoming executive board as well as the outgoing appointed board please come forward?

(Outgoing board members come forward and stand to the chaplain’s left side. The incoming executive board stands to 
the chaplain’s right side.) The chaplain lights his candle from the pillar candle.  The chaplain then lights the outgoing 
president’s	candle	from	his	candle	and	she	passes	the	flame	to	her	executive	board.	The	executive	board	then	lights	the	
candles of the outgoing appointed board using their candles to do so.  
Note:	It	is	easier	to	light	the	votives	or	tea	lights	if	they	are	out	of	their	holders.		Simply	light	the	votive/tea	light	and	
then place it into the holder.)

Charge to the outgoing board

Chaplain:

You on the outgoing PWOC board have served faithfully for the past year as the leaders of this body. You 
have given much and received much. You have grown in strength and stature to meet the responsibilities. 
Your service to this body is deeply appreciated.  I now challenge you to search your lives for ways to use the 
experience you have gained in stepping out boldly to serve in your chapel and community. Please place your lit 
candles on the table, representing your commitment to continue to shine the light of Christ’s glory in the world.

(Outgoing appointed board members then return to their seats.)

Charges to the incoming officers
1	Sparkling	Gems	from	the	Greek,	Rick	Renner



Chaplain:

We will now install the new executive board for the year 2011-2012.

_________________, as President you have been set apart by these women and by God to do what is in His 
plan. You are set apart, not for glory or honor, but for humble servant leadership. Two precious gifts are yours: 
the grace and love of our Lord, Jesus Christ, and a specific task in the Church, His body on earth today. Do 
you accept your duties as president of the ________________ PWOC ministry and do you offer yourself as a 
living sacrifice to God, pleasing to Him and dedicated to His service? If so say, “With the guidance of God, I 
will.”

(The	outgoing	president	lights	the	incoming	president’s	candle	so	that	now	both	are	lit.		Each	woman	then	places	her	
lit candle in the holders on the table.)

Chaplain:

_________________, as 1st Vice President in charge of Spiritual Life it is your responsibility to pray for and 
assist the president and to act in her place whenever necessary. You should be prepared to assume the office 
and responsibilities of the president should she no longer be able to perform her duties. Additionally, it is 
your duty and responsibility to set the spiritual tone for this PWOC by providing opportunities for spiritual 
development through prayer, devotions, and Bible study. Do you promise to remain in Christ and to use the 
knowledge and experience with which He has blessed you to impart spiritual fruit to this organization? If so 
say, “With the guidance of God, I will.”

(The	outgoing	1st	Vice	President	lights	the	incoming	V.P.’s	candle	so	that	now	both	are	lit.		Each	woman	then	places	
her lit candle in the holders on the table.)

 
Chaplain:

___________, as 2nd Vice President in charge of Programs it shall be your duty and responsibility to plan 
and implement programs that will inspire and encourage the women of this organization in the grace and 
knowledge of our Lord, Jesus Christ. Do you promise to use your gifts in God’s service, seeking the guidance of 
the Holy Spirit? If so say, “With the guidance of God, I will.”

(The	outgoing	2nd	Vice	President	lights	the	incoming	V.P.’s	candle	so	that	now	both	are	lit.		Each	woman	then	places	
her lit candle in the holders on the table.)



Chaplain:

______________, as Administrative Coordinator it shall be your duty to coordinate communication within 
and for this PWOC by keeping records of all board meetings and writing correspondence on behalf of the 
president as needed. Will you accept this responsibility to show God’s excellent work in a spirit of dedication 
and humility? If so say, “With the guidance of God, I will.”
 
(The	outgoing	Administrative	Coordinator	lights	the	incoming	Administrative	Coordinator’s	candle	so	that	now	both	
are	lit.		Each	woman	then	places	her	lit	candle	in	the	holders	on	the	table.)

Chaplain: 

______________, this PWOC is a ministry serving under and supported by our chaplains. As Financial 
Liaison you will coordinate all monetary transactions according to chapel financial procedures and keep all 
financial records, as well as promote good stewardship among the women of this PWOC. Will you accept these 
responsibilities and promise to serve the Lord in this manner with the highest level of grace, integrity, and 
wisdom? If so say, “With the guidance of God, I will.”

(The	outgoing	Financial	Liaison	lights	the	incoming	Financial	Liaison’s	candle	so	that	now	both	are	lit.		Each	woman	
then places her lit candle in the holders on the table.)

(At	this	time	members	of	the	outgoing	board	may	take	their	seats.)

Chaplain: 

As you on this incoming board take up your duties, bear in mind the advice of Paul in the 12th chapter of 
Romans:
“For because of God’s gracious gift to me, I say to all of you: do not think of yourselves more highly than you 
should. Instead, be modest in your thinking, each of you judging himself according to the amount of faith that 
God has given him.”

Will everyone please stand? It is the responsibility of each of you as PWOC members to see that your new 
board members are supported. The PWOC International motto is, “We are workers together for Christ.” As 
such, you will be asked to perform many tasks which will contribute to the functioning of the whole body.  As 
you share in this work, you will foster love and understanding within this fellowship. You will have a Christ-
like influence on those around you. Will you promise to pray for the women on this board, to work together 
with them, and to be a reflection of Christ’s love and devotion? If so reply, “I promise.”



I charge you to remember and live the verses which have been your theme focus this year:

 •  From Isaiah (60:1)  
  Arise, shine; For your light has come!

 •  And from Matthew (5:13-16)
You are the salt of the earth; but if the salt loses its flavor, how shall it be seasoned? It is then 
good for nothing but to be thrown out and trampled underfoot by men. You are the light of the 
world. A city that is set on a hill cannot be hidden. Nor do they light a lamp and put it under 
a basket, but on a lampstand, and it gives light to all [who are] in the house. Let your light so 
shine before men, that they may see your good works and glorify your Father in heaven. 

Ladies, you may all be seated.

	 •		Closing	comments	and	prayer	by	chaplain	advisor

	 •		Incoming	president	speaks	to	the	body.

Note: This ceremony was modified from the traditional installation ceremony found on the PWOCI website—pwoc.org.
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